
 

Isle of Wight Council     
 
APPROVAL PROCESS 
 
Flow Chart for Approval of Product-specific Premises  
 
 INITIAL CONTACT FROM POTENTIAL APPLICANT 

PRELIMINARY DISCUSSIONS  
CONFIRM ACTIVITIES UNDERTAKEN 
NATURE OF APPROVALREQUIRED 

 
AGREE TIMESCALE FOR APPLICATION PROCESS 

 

FORWARD APPLICATION FORM   
COVERING LETTER  AND ANY  

INFORMATION NOTES  TO APPLICANT 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
            

COMPLETED APPLICATION FORM  RECEIVED BY 
FOOD AUTHORITY 

CONTACT APPLICANT TO ARRANGE INSPECTION  

SHELLFISH PURIFICATION:
 
COPY APPLICATION TO FOOD 
STANDARDS AGENCY FOR 
CEFAS CONSULTATION 

ASSESS PREMISES  
CONSIDER DEROGATIONS  

LIMITATIONS AND CONDITIONS WHERE 
APPROPRIATE 

DISCUSS  OUTCOME WITH APPLICANT AND LEAVE 
FOOD HYGIENE INSPECTION REPORT 

DOES PREMISES SATISFY ALL THE APPROVAL 
REQUIREMENTS? 

YES 

NOTIFY 
APPLICANT  

THAT APPROVAL 
GRANTED  

ARE THE  REQUIRED  WORKS 
MINOR  IN  NATURE? 

YES 

NO 
 

EXTENSIVE WORKS 
REQUIRED TO COMPLY 

WITH REGULATIONS 

DO NOT ISSUE APPROVAL 
ADVISE THAT APPLICATION 

REMAINS CURRENT FOR 
AGREED PERIOD PENDING 

COMPLETION OF 
OUTSTANDING WORKS 

RECOMMEND  
REFUSAL OF APPROVAL  
TO SENIOR OFFICER OR 

MEMBERS AS APPROPRIATE  

WORK PROGRAMME 
COMPLETED 

SATISFACTORILY? 
YES NO 

COPY OF 
NOTIFICATION 
TO FOOD 
STANDARDS 
AGENCY / FILE 

NOTIFY APPLICANT 
 OF REFUSAL  
TO APPROVE  

 

NO 

 
 
 
 
 
 
 

 


